
 
 

 SAGE: Annual Agency Information Update 
When show on you Task List Start Menu require action. Click on “Click here to create and 
updated Agency Information Update” or “View All Agency Information Updates”.  
 

 
Note: Only the Agency Authorized Official or Agency Administrator can submit an Agency 
Information Update. 

SEARCH AGENCY INFORMATION UPDATES 
 
Click on “Create Update” button. Continue the next page. 

 



AGENCY INFORMATION UPDATE 
 

Select “Edit” and update all fields with the correct information. 

 
 
Click “Save”, then select “Submit Update”. 

 

Select “Yes” to ensure and finalize your update. 

Your update is now complete.  DCA will review and process your update information. 


